
Door Access Site Survey and Programming Form  

Contact Information:

  
Department:   

 
Contact Person: 

 

Campus Box 

 

Campus Phone 

 

Email 

     

List of Doors to be controlled:

  

Building:  ____________________________________________  

Door Number Description 

                                    



 
Access Schedules

  
Access Schedules are made up of a door location and a time frame.  For 
example…Access Schedule A might be Door #100 able to be unlocked 24hrs per day, 
while Access Schedule B might be Door #100 able to be unlocked from 8-5 only on 
weekdays.   

Access

 

Sched 
Door # Unlocked 

Period 
Locked 
Period 

Normal 
Access 
Time 

Special 
Access 
Time 

Alarm if 
propped 

open? 

Alarm 
if 

Opened 
w/ key? 

Ex ! Example 
100 

 

Never Always 8-5 M-F 24 hrs > 3 minutes Yes 

Ex 2 Example 
101 

 

8-5 M-F All other 
hours 

24 hrs none >10 minutes No 

Sched 
1         

Sched 
2         

Sched 
3         

Sched 
4         

Sched 
5         

Sched 
6         

Sched 
7         

Sched 
8         

Sched 
9         

Sched 
10         

Sched 
11         

Sched 
12         

Sched 
13         

Sched 
14         



Employee Access

   
Employee 

SSN 
Name Access Schedule #’s 

                                                                             



 
Employee 

SSN 
Name Access Schedule #’s 

                                                                             



 
Employee 

SSN 
Name Access Schedule #’s 

                                                                             


